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Officr of tlrr llolirilor (!rncrnl

Ilequcst for Quotation

To.
Tel. No
Fax No

Date
Quotation #
ABC

September 1, 2023
PS-023-09-116

Attention

Sir/Madam.

Please quote your lowest price on the ilems/s listed below, staling the shortest time of delivery and submit lhis from duly srgned

RODRIGO ENAL
SAO. Admrnr rve Divrsion

your representatrve

fo be filled-out by Supplier:

ITEM NO ITEM & DESCRIPTION QTY
UNIT

PRICE
TOTAL PRICE

Lease ot Venue (with Catering Services - Food, Tables and Chairs) tor
the Conduct of Seminar for Committee of OSG-Oata Privacy
Commission seminar :

Event Trtle. Oata Privacy Orientation and Privacy GRC: Governance,
Risk and Compliance

Event Date September 28. 2023. 08 00AM - 05 00PM
No of pax 48 pax

G en e ra I Specitic ali o n s
Vonua
Accessib ily/Localnfl The venue must be wrthrn close proxrmity of lhe
Office of the Solrcrtor General for effrcienl access ol employees to and from

e venue

Space Requrement The venue must accommodate at least 48 persons rn

a round table or classroom seFup that allow social drstancing

Ltghl, Ventilation and Air-condttonng The venue must have sulfrcient
lrghling and proper ventilatron

Facrrlres The venue must have a trarnrng room lvrth complete trarnrng
facrlities such as tables. chairs. wh(e boa.d. protector. prolector screen,
microphones. basrc sound system. flip charts. pads and pencils The veoue
rs preferably to have rnterneuwifi availability/connectrvrty for the anendees
The venue must have a steady supply of water for hand washrng and torlet
USE ,

Heallh and Secunty. The venue must have clearly visrble frre escapes and
firef rghlrng equrpment:

Patuing Space The venue must have parking spaces or near parking area
thai are readrly avarlable for attendees. The venue shoud have a roadway
access/nearby drop off point that can accommodate the OSG bus whrch wrll

shuttle the employees to and from the venue

Emergency Response The venue must be near a po|ce station and/or fire
station

Olhersr The venue must be structurally sound, well-marntained and
attractive.

lJl

Other Amenites. Easrc Lrghts and Sounds. Wrfi Conoectron. and can Cater
Food

1

1



ITEi,l NO ITEM 8 OESCRIPTION OTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

Food:
Minimum lnclusion

a AM Snacks (at least include sandwich/burger and srde dish with at least
one beverage)

b Lunch (at least include two viands of meaufish dish. rice, dessert, and at
least one beverage)

c. PM Snacks (at least include sandwich/burger and side dish with at least
one beveraqe)

Other Requiemenls:
'Free-Flowing Water and Cotfee
'Table and Chair Set-up

Note Supplier must allow ocular visrt, and provrde a sample menu Supp|er
must provrde option for rescheduling or modrficatron due to possrble change

in quarantrne levels or agency announcement

(Price Vatlncluded)

DeIvery Pellod
Warranty:
Pnce Vatdrty

SIGNATURE OF AUTHORIZEO REPRESENTATIVE

Note l

1 Pleasequotewrthrn _daysfrom the date ol RFO
2 Brdders m usl submit current and va lrd documentary legal requrremenls upon sendrng the frlled out quolalron

a (lMayois / Business Permit;
b. I I PhTIGEPS Registration Number Membership [] Plalinum (lRed
c []lncome / Busrness lax Return (for Small Value Procuremenl. above Php500.000):
d [ ] Omnibus Sworn Stalement for Small Value Procurement (tor above P50.Ooo-Norar,2ed OSS s requrrco)

e. [] Brdders who have previously submilted the above legal requrremenls may no longer requrre rls re'submrssron

Str.

I hereby certify under oalh that I have personally conducted this canvass, whrch lhe pflce/s quoted are lrue and correcl. and the srgnature of
represenlative of the company submrtting the quotation is genuine G

ANNA LORAINE ALVIAR / RHOgOB}T. CAROEL
SIGNATURE OF CANVASSER

For more inlormotion, you fioy conaoca us:
Telephone 8836-3314
Telefax 8813-1174
Pleose send yov quololion to:

osG.HA,OF-03S

Rev 00 (05 July 2018)


